
Assigning	a	PDF	in	Google	Classroom	
	

1. Upload	PDF	to	Google	Drive.	
	
	
	

2. In	Google	Classroom,	Create	an	assignment.	
	
	
3. Upload	PDF	from	your	Google	Drive	to	your	

assignment.	
	
	
4. Select	MAKE	A	COPY	FOR	EACH	STUDENT	
	

5. Fill	in	the	rest	of	the	information	and	post	
assignment.	

	



	
Student	-	Editing	Directions	

1. 	Open	the	Assignment	&	click	on	the	attachment.	
	
2. Click	on							in	the	upper	right-hand	corner.	
	
3. Select	OPEN	IN	NEW	WINDOW.	
	
4. Select	OPEN	WITH	and	choose	DOCHUB.	
	
	
5. Log	in	to	DocHub	using	your	Google	Login.	
	
	
6. Complete	assignment	in	the	DocHub	workspace.	
	



DocHub	Workspace	
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Student	–	Saving	Work	
	

1. 	Click	on	download	button.	
	
	

	
2. Select	GOOGLE	DRIVE.	
	
	
	
3. Click	UPDATE	EXISTING	WITH	
REVISION.	

	

4. Click	EXPORT	TO	DRIVE.	
	

	

	



Student	–	Turning	in	Work	
	

1. In	Google	Classroom,	click	VIEW	ASSIGNMENT	
	
2. Click	on	your	file	to	make	sure	it	has	

updated.	
	
3. Click	MARK	AS	DONE	to	submit	your	work.	
	
	
	
Grading	in	Google	

	


