
Screencastify Directions 

***To unlock the full version of Screencastify select upgrade and 
type in code: 

CAST_COVID.*** 

 

 
 



 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 
 
 

 

 



 

Editing a Video 
 

 
 

 
 

Cutting a Clip 
 

1. Click a clip in your timeline to select it. A selected clip will have a thin blue outline around it.  
2. Hover your mouse over the clip and move it to wherever you'd like to cut the clip. A live 

preview will appear above the timeline. 
3. When you reach the frame where you want to cut the clip, click once. A vertical grey bar will 

appear and will hold that spot.  

4. Click the  scissors icon (or press Cmd/Ctrl B) to cut the clip.  
5. The original selected clip will now be 2 clips, separated at the frame you selected. 

 

Crop a Clip 
 

1. To crop a clip in the browser-based editor, follow these steps: 
2. Click on a clip in your timeline to select it. Once selected, a thin blue outline will appear around 

the clip. 

3. Click the crop icon. Your mouse will then become a cropping tool. 
4. Drag your mouse across the video preview to the desired dimensions. 
5. Click the crop icon again to save your changes. Everything part of the video outside of the area 

you selected will be deleted (in the selected clip only). 



 

Add Text to a Clip 
 

▪ You can add text to any clip imported into our Video Editor. This comes in handy if 
you want to add a title to your video, create subtitles, clarify/correct something, and more. 

▪ To get started, select a clip to which you want to add text and then click the "T" icon (or press 
Cmd/Ctrl + O). A text box will appear on top of your clip. You can then customize the text's 
appearance and placement. 

▪ Any text that you add to a clip will remain visible for the entire duration of that clip. You can 
only add one piece of text per clip. 
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