STATE OF ILLINOIS REIMBURSABLE FIELD TRIP WORKSHEET
INSTRUCTIONS:  Enter the requested information for each K-12 student on a field trip taken for

Curriculum / academic purposes during regular school hours.

Submit this form to Mary Ann Sampson / Supervisor of Business, HR &Transportation for audit purposes!
School:







Date of Trip:    
Destination: 






Teacher:       
	Name
	Grade
	Walker?
	Bus Rider?
	Student Paid Trip / Free

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



Principal’s  Signature                                                                  Date


